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SITE SAFETY
JOB DESCRIPTION

1.  Responsibilities

The Site Safety Team does a safety/damage assessment of the school campus and takes action to reduce dangerous situations.  After the site is stable, the team manages traffic in and out of the site, and crowd control.  Recommend that team has search and rescue training.
2.  Start-up Actions

1. Complete evacuation, attendance, and turn over care of your class to designated teacher (see Student/Staff Release Process).

2. Report to Command Post (CP) for instructions from Operations Chief and pick up 2-way radios.
3. Site Survey team must wear sturdy shoes, long pants and long sleeves.  Put on personal safety equipment if assisting with Search & Rescue:  vest, hard hat, goggles, gloves, whistle and dust mask.

4. Report gas leaks, fires, or structural damage to CP immediately via radio.  Suppress small fires as necessary.

3.  Operational Duties


Exterior Site Survey & Rescue Of Exterior Victims
1. Check water, gas, electricity, water heaters and sprinkler timers (see Site Map).  

2. Turn off utilities only if directed by the Operations Chief or Incident Commander (IC).  

· GAS - Check gas meter and, if gas is leaking, shut down gas supply.  In anything other than a severe emergency, PG & E suggests that gas and electricity should not be turned off.  Gas should not be turned back on without District maintenance approval.  

· ELECTRICITY – Shut down electricity only if building has clear structural damage or advised to do so by IC.  Electricity should not be turned back on without District maintenance approval.

· WATER - Water should not be turned off unless pipes are ruptured.  Turn off sprinkler timers.
3. Ensure emergency vehicles can access site (unlock gates).
4. Examine exterior of structure(s) only.  Assess damage.  Do not enter.

5. As you are moving along the building call out, “Search and rescue team here.  Can anybody hear us?”  Listen.  Repeat as you go.

6. Rescue and remove surface victims only from exterior.  
7. Report regularly to CP on status of survey.
8. Identify all hazards and mark on the site map and Situation Report .
9. Use caution tape to mark hazards.
10. Be sure that the entire campus has been checked for safety hazards and damage.
11. When complete, report back to the Command Post with assessment.

12. Assist Search & Rescue Teams if needed.

13. Following each aftershock, reassemble team and reassess, report to IC.

14. No damage should be repaired prior to full documentation, such as photographs or video evidence, unless the repairs are essential to immediate life-safety.
Traffic & Crowd Control


1. Patrol site, especially parking lot, and control people and vehicles coming onto campus.

2. Direct traffic in the parking lots.

3. Direct parents to the Student/Staff Information Center, and ask them to form a line and be patient.  Cope with antisocial behavior.
4. Make sure free access for emergency vehicles is maintained at all times.
5. Direct emergency vehicles - fire, police, rescue, ambulances, etc.

6. Verify identification from media.  Direct all requests for information about the situation from media and others to the IC (who may also be referred to as Public Information Officer – PIO).

7. Communicate with CP regarding any problems. 

4.  Closing Down

1. At the direction of the Operations Chief, return equipment and unused supplies to Logistics.

2. Record all damage to buildings, including ability to reoccupy, utility status, damage to contents, etc. using the Situation Report and/or Site Map.
3. Complete all reports and turn in to Documentation at CP.  
4. Remain at Command Post until released by the IC.  Sign out at Student/Staff Information Center.
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